Activities Development Manager
(Maternity Leave Cover)

Salary: £34, 304 per annum including pension, 41 days annual leave entitlement and discounted
membership to Aberdeen Sports Village.
Contract: Fixed Term, One Year
Hours: Full-time, 36.5 hours per week

Based: Aberdeen
Closing Date: 13th July 2022, 5PM

Aberdeen University Students’ Association (AUSA) is a registered Scottish Charity, No. SC037971

Introduction
AUSA is looking for an experienced, enthusiastic and highly motivated candidate for the role of Activities Development Manager to cover a period of maternity leave. With the opportunity to oversee a team
dedicated to supporting student activities at the University of Aberdeen, this role would be ideally suited to
someone with experience in a similar environment or an individual ready for the next step in their career.
This role is for a fixed period of one year and provides an excellent opportunity for ongoing development.

Job Description
Reporting to the CEO, the Activities Development Manager will manage and oversee a high-quality programme of student activities and events aiming to maximise engagement, participation, and satisfaction
among the student population. The post holder will provide the management and strategic oversight of the
Activities Team and the associated areas of responsibility line managing team members with a range of responsibilities. The Activities Development Manager will forge strong relationships with key stakeholders, both
internal and external and represent AUSA at a range of meetings and University Committees. The successful
candidate will also work to support the AUSA Sabbatical Officers (primarily the Vice President for Activities)
in the running of activities and events and their day-to-day roles.
A full Job Description can be found here.

The Candidate
Applicants must be an enthusiastic, dynamic, motivated leader with excellent communication skills and
experience in Sports/ Events, staff management plus data/budgeting responsibilities. A core value must be
a commitment to student led work and a drive to deliver excellent services for our students and being helpful
and supportive at all. Experience of the higher education sector and working with students/ young people
is desirable.
In support of this, you must be able to clearly demonstrate skills and experience in the following areas:
•
•
•
•
•

Student Sport
Relationship Building
Ability to resolve difficult situations
Excellent communication, organisation and time-management skills
Risk management experience
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Person Specification
Essential
Values

Desirable

• Commitment to student-led work
• Supportive and helpful to all
• Commitment to environmentally sustainable working
• Champion of inclusivity and diversity

Qualifications
& Training

• Educated to Degree level or equivalent
work experience

•Degree in relevant subject

Experience

• Experience of developing strategies

• Working with students and young
people

• Events or project management experience in collaboration in team setting
that is goal oriented
• Recent and successful track record in
running events

• Experience of supporting, training or
mentoring others
• Experience of working in a membership-led or democratic environment

• Experience motivating others to achieve • Experience of working in the voluntary
sector
organisational goals
• Experience of staff and/or volunteer
management and/or coordination
• Experience designing and delivering
training or supporting others to do so
• Experience of using data to inform
decision making
• Experience of setting and managing
budgets
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• Experience of dealing with conflict,
and managing complaints and/or
disciplinary
• Experience of Customer Relationship
Management systems

Skills,
Knowledge,
& Aptitude

• Knowledge of the structure of student
sport in Scotland and the UK

• Understanding of the higher education
sector

• Ability to establish strong working
relationships with a wide range of people and organisations, internally and
externally

• Understanding of Student Union/Association Sector
• Understanding of the University of
Aberdeen

• Ability to troubleshoot difficult situations,
• Able to pre-empt potential student
and deal with them calmly, efficiently,
problems and issues before they
and effectively
escalate by understanding Student
• Ability to produce confident, clear writActivities and events management
ten reports and be able to write succinct
• Knowledge of GDPR
documents on complex areas
• Excellent organisational and time management skills
• Excellent IT skills, particularly in MS
Office applications
• Ability to stay focused and efficient in
the face of changing priorities
• Understanding of risk assessments and
risk management for events as well as
student activities

About us
Aberdeen University Students Association, AUSA in short, is a student-led organisation that supports, empowers,
and represents the students at the University of Aberdeen. You might’ve heard the term ‘Union’ or ‘Student
Union’... that’s us. When students join the University, they’re automatically a member of AUSA and entitled
to access the services and events we provide.
AUSA is led by 5 elected students, known as Sabbatical Officers or Sabbs. They work together as a team,
but each of them focuses on individual remit to represent students and drive forward their interests. They will
collaborate on issues aiming to make positive changes at the University, on local and national levels.
We provide a range of representation for students including supporting Class Reps at a course level, School
Conveners at a School level, and Sabbatical Officers and Student Council at University level. We also support
a range of Forums which exist to promote the interests of and organise events for students who are part of or
identify with certain groups.
Our advice service, AUSA Advice, offers free and impartial advice to students. We have two advisers in
our team, who can help students with anything from academic advice, health & wellbeing to housing and
accommodation needs. Students can ask us anything and if they don’t have an answer, we can signpost to
those who will.
With over 55 sports clubs and over 200 societies and student groups, AUSA and the University have a
vibrant community spirit. Joining a club or society is a great way for students to meet new people and experience new things as well as continue to develop new skills, hobbies and passions. We also support the
student charity fundraising campaign, RAG, and a range of volunteering opportunities for students.

The Activities Team
The Activities Team make up one of AUSA’s three departments and provide a wide range of support for
the following activities:

Societies and Sports Clubs
A key part of our offer for students is support and guidance on student led societies and sports clubs. With
over 55 sports clubs and over 200 societies and student groups, AUSA and the University have a vibrant
community spirit. Joining a club or society is a great way for students to meet new people, experience new
things as well as continue to develop skills, hobbies and passions. We provide support with everything from
managing group finances, to transport, fixtures, room bookings and more. You can find a full list of our
societies, sports clubs, and student groups on our website.

Events
The Activities Team deliver and support a wide range of events for students throughout the year. From kicking
off the fun with Freshers’ Week to our annual varsity sports competition with RGU. We also deliver a range
of events to celebrate our students including our King’s Ball recognising the achievements of our student
societies and our Sports Ball where we hand out our annual sports awards. We then help our students
end their year and time at university in style with the AUSA Graduation Balls, where they can celebrate their
time at Uni with their friends before heading off on their next adventures.

Volunteering
For students looking for a fun way to boost your CV and gain invaluable skills and experience, we offer a
range of opportunities through our volunteering portal. With such a competitive job market, gaining work
experience through volunteering can give students a distinct advantage when applying for graduate roles.
Volunteering also increases self-confidence and improves wellbeing whilst making a huge impact to the
local, and wider, community. We also support our Raising and Giving (RAG) campaign to raise money for a
range of local charities.
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How to Apply
The Association is committed to providing equality of opportunity, treatment and dignity in appointments.
We will not allow discrimination in any form in advertising, interviewing, selection or eligibility for jobs, and
will therefore select individuals on the grounds of their ability and suitability for the vacancy based on genuinely
required criteria.
Applicants must have proof of Right to Work in the UK.
Informal enquiries should be made to ausa-hr@abdn.ac.uk
To apply for this position, please send a completed application form and Diversity Monitoring form (via the
vacancy page of the AUSA website) to ausa-hr@abdn.ac.uk
Interviews are planned to be in person on Friday 22 July 2022.

